Informal Letters

1. Письмо начинается с неофициального обращения. После обращения нужно поставить запятую!
Dear Tim,
Dear Helen,

Разделите текст письма на несколько логических абзацев, каждый из которых начните с красной строки, либо разделите абзацы пустой строкой.

2. В первом абзаце вам следует поблагодарить своего друга за его письмо:
Thanks (a lot) for your (last) letter.
Thank you for your recent letter.
Your last letter was a real surprise.
I was very glad to get your letter.
It was great to hear from you!

Вы можете также извиниться за то, что не писали раньше:
Sorry, I haven’t written for so long but I’ve been busy preparing for my exams.
Sorry, I haven’t been in touch for so long. I have so much to tell you.
I’m sorry I haven’t written to you earlier but I’ve been really busy with my school.

и/или упомянуть какой-либо факт из полученного письма:
It was great to hear that you had such a nice birthday party last month!
I was happy to hear that you took part in the writing competition.
I’m glad you’ve passed your History test!
I’m very glad that you liked the new film about Sherlock Holmes.
Sounds like you had a great time in London!
Great news about your brother!

3. В основной части письма вы должны ответить на 3 вопроса друга, указанные в письме-стимуле. 
Предполагается, что письмо должно быть написано в неформальном стиле, поэтому вы можете использовать неформальные слова-связки, такие как well, by the way, anyway, so, разговорные выражения типа Guess what? Или Wish me luck!, а также восклицательные знаки.

Предварительно желательно указать, что эти вопросы задал друг по переписке:
In your letter you asked me about travelling.
I am glad to answer your questions about my new home.
You are interested in traditional Russian holidays. I’ll try to answer your questions.

4. В следующем абзаце объясните, почему вы заканчиваете письмо:
Well, I’d better go now as I have to do my homework.
Anyway, I must go and get on with my work.
Anyway, I have to go now because my Mum asked me to help her with the ironing.
I’ve got to go now! It’s time for my favourite TV show.
Sorry, my mum is calling me.

5. На следующей строке упомяните о дальнейших контактах:
Write back soon.
Keep in touch.
Take care, and keep in touch!
Take care, and write again soon.
Drop me a letter when you can.
Hope to hear from you soon.
I can’t wait to hear from you!
Looking forward to seeing you soon/ in Moscow/ in London.

6. В конце письма на отдельной строке указывается завершающая фраза-клише, которая зависит от того, насколько близки автор и адресат. После нее всегда ставится запятая! Ниже приводятся возможные варианты от наименее формального (1) к более формальному (8):
1) Love,
2) Lots of love,
3) All my love,
4) All the best,
5) Best wishes,
6) With best wishes,
7) Yours,
8) Warm regards,

7. На следующей строке под завершающей фразой указывается имя автора (без фамилии).
Например:
Andrew или Kate (точка после имени не ставится!)

Образец письма:
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	From: Russian_friend@oge.ru

	To: Ben@mail.uk

	Subject: Time out

	
Dear Ben,

Thank you for your message / email. I hope you’re doing well.

You asked me to tell you about the films I like. Well, I love  comedy movies, they are my favorite movie genre. For me, there is nothing better than staying at home and watching a good comedy with my family. We always eat pizza and laugh out loud when we watch comedies together. It's so much fun! We can't really do that at the cinema because we'll disturb and annoy other people. 

I guess if I had a chance, I would make a film about my family. Recording family history seems a great idea.

Write again when you have time.

All the best, 
Mary
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Paznen 4 (3a1anHe N0 NHCbMY)

[ omeema na 3adanue 35 ucnonwvsytime 6aank omeemos Ne 2. Ilpu évinonnenuu
3adanus 35 ocoboe enumanue oopamume na mo, umo Bawwu omeemvr Gyoym
OyeHuBaMbCA MOLKO NO 3anucam, coenanHbim Ha Granke omeemos Ne 2. Hukakue
3anucu uepHosuka He Gyoym yuumvieamocs sxcnepmom. Obpamume Humanue
makyce Ha HeoOXOOUMOCMb COOMIOOCHUR YKA3AHHO20 00BEMA  2NeKMPOHHO20
nucema.  ITucemo  nedocmamounozo 006véma, a makdjice uacme  mekcma
MEKMPOHHO20 NUCLMA, NPEBLIUAIOWAs MPebyeMblll 00bEM, HE OYEHUBAIOMCA.

35

“You have received an email message from your English-speaking pen-friend Ben:

From: Ben@mail.uk

To: Russian friend@oge.ru

Subject: Time out

...I am very busy now preparing for my exams but yesterday I went to the cinema
with my friends.

...What kinds of films do you like? Where do you prefer watching films — in the
cinema or at home, and why? What would you make a film about if you had
a chance? ...

Write a message to Ben and answer his 3 questions.

Write 100-120 words.
Remember the rules of letter writing.
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Jlono/IHUTeILHAS CXeMa OLeHHBAaHHs 3a1aHus 35 «3Jle|<1'pom|oe MHCBMO»

HOMEP BJIAHKA

O6bEM BbiCKa3biBaHUA COOTBETCTBYET NOCTaBNEHHON 3anaqe: 90-132 cnosa

|Acnm1. Ortser Ha Bonpoc 1 aaH

Acnexr 2. OtBeT Ha BONPOC 2 AaH

Acnexr 3. Otger Ha Bonpoc 3 AaH

Acnext 4. HopMbl BexnueocTv cobniogeHbl: GnaroaapHocTs 3a
NONY4eHHOE NUCHLMO. HANeXAa Ha NOCNeAYoLMe KOHTaKTbI

Acnexr 5. Crunesoe odopmneHue BbiOpaHO NpaBUNbHO:

obpatyenne, 3asepluaiowias hpasa, NOANMCL aBTOPa (TONMLKO MMS)
B COOTBETCTBUM C HEO(ULMATbHBIM CTHNIEM

1. Pewenve KommyHukamaHoﬁl

Banaun (Copepixanue)

WUTOrOBbIV BAN (MakcumansHbii 6ann — 3)

ToruyHocTs

[enetue Ha abaaubl

CpepacTaa Noruyeckoi Cesau

OGpalueHue Ha OTAeNbHOM CTPOKe

3asepluaiolas ppasa Ha OTAENLHON CTPOKe

2. Opranusauus

Moanucs Ha oTAGNBHOM CTPOKe

WTOrOBbIV BATNI (MaKcuMansHbiit 6ann — 2)

3. Nexcuko-rpammarinyeckoe ohopMmnenme (MakcumanbHblit 6ann — 3)

4. Opcdorpachus 1 nyHKTyaLus (MakcuMansHbii 6ann - 2)

wutoro
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KpuTepuu oueHHBAHHS BLINOTHEHHS 321aHHs 35%
«DJIEKTPOHHOE MHCHMO»

(Makcumym 10 6a1710B)

Penrenne KOMMYHHKATHBHOM

Banisr 3axaun Oprauusanus Tekcra
K1 K2
3 3ananue BBINOJIHEHO TOJHO-

CTBIO:  COJEp/KaHHE OTpaxaeT
BCE ACTIEKTBI, YKa3aHHbIE
B 3aJaHMM:  JIaHBl  TIOJIHBIE

M TOYHBIE OTBETHI HA 3 BONPOCA;
cTiieBoe  oopMmiICHHE  pedn
BBIOPAHO MNPABHIBHO C Y4&TOM
e/ BBICKA3bIBAHMA M ajpecara
(oBpawenne, 3aBepiaomas
dpaza u moamuce): coGmoeHBI
TNpUHATBIE B A3BIKE  HOPMBI
BEXKJIMBOCTH (61aroapHOCTh 3a
MONYYEHHOE IHCHMO, HAISK/A
Ha Gyayuwme KOHTAKTBI).
Jonyckaercsi 1 HENONHbI HIH
HETOYHBII acnekT

2 3anauune BBINOIHEHO | TEKCT JIOTHYHO BBICTPOCH H BEPHO
B OCHOBHOM: 1 acmekT He |pPasienéH Ha ab3aubl: NPaBHILHO
packpsir WJIM  2-3  acnekta | HCTIONB30BAHbI cpenctsa
PAacKPBITBI HETOHO MM HETOUHO | JIOTHYECKOH  CBA3M: CTPYKTYpHOE

o(hopmIIeHHE TEKCTa COOTBETCTBYET
HOpMaM  MHCHMEHHOTO  STHKETa,
NPUHATBIM B CTPaHE H3y4aeMoro
a3pika.  Jlomyckaercs 1 ommGka
B OpraHM3aLUK TEKCTa

1 3ananue BbINOIHEHO | MeroTes 2-3 OmHOKH
YACTHYHO: BCE Cclydan, | B OPraHH3aIHH TEKCTa
HE YKa3aHHbIC B OLICHHBAHHH HA
3,2 u 0 Gatos

0 3ananue He BbINOIHeHO: 3 u | Mmeiorcs 4 u Gonee ommGkn

Gomee acmekTa He PacKpPBITHI
WJIA Bce 5 acnekToB pacKpbiThl
HETOJIHO HJIH HETOUHO

B OpraHM3allMyi TEKCTa
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Jlekcuko-rpammarnueckoe

Banast oopsreie Tekcra Opdorpapusi n nynkTyanus

K1 K2

3 Hcnonbsyembrit CIIOBAPHBIiT
jamac M IpaMMaTHYeCKHe
CTPYKTYpBI COOTBETCTBYIOT
YPOBHIO  CIOKHOCTH  3aJIaHHs,
JlomycKaeTest 1 JIEKCHKO-
rpaMMaTHuecKas omnoKa

2 Hcnonbsyembrit cnosapusiit | Opdorpapuueckue  u  myHKTya-
3anac " TPAMMaTHYCCKHE | LIMOHHbBIC OIMGKH NPAKTHUCCKH
CTPYKTYPbl ~ HE  TOJHOCTBIO [ OTCYTCTBYIOT, HMEIOTCS 2 OIIHOKH
COOTBETCTBYIOT YPOBHIO
CIIOKHOCTH 3a/1aHHS, HMCIOTCS
2-3  JIEKCHKO-TPaMMaTHYECKHE
ownGKH

1 Wcnonb3osaunbiii  crnosaphsiii | B Tekcre mmeiotes 3—4 opdorpa-
3amac M IpaMMaTHYecKue | puYecKHe M NYHKTYaUHOHHbIC
CTPYKTYpBl ~ YacTHYHO  COOT- | OMIMOKH

BECTBYIOT YPOBHIO ~CJIOKHOCTH
3a/aHKA, MMCIOTCH 4 JICKCHKO-
TPaMMaTHYECKHE OLIHOKH

o Wcnonb3oannbiii  criopaphbiii [ B TekcTe  MMEIOTCH  MHOrouMc-
jamac M TPAMMATHYCCKHC | ICHHBIC opdorpaduucckue
CTPYKTYphl HE COOTBETCTBYIOT [H  NYHKTYaUHOHHBIC — OWIMOKH
YPOBHIO  CIOXKHOCTH  3aianus, | (5 u Gonee ommnGok)

nMelotes 5 - Goee  JIeKCHKO-
TPaAMMATHYCCKHX OLIHGOK

* 1. Bemonuenue 3a1anus 35 (9NEKTPOHHOE MHCHMO) OLICHUBACTCS 110 KPHTCPHAM
K1-K4 (mMakcumanbHoe KommyecTso 6amios — 10).

2. Tlpu nomyuenun odk3amenyembiM 0 Gawios no kpurepuio «Pemenne
KOMMYHHKAaTHBHOIi 3a7auM» OTBET HA 3aJaHHe 35 1O BCCM KPHTCPHAM
ouenmpactcs 0 6auios.

3. Ecim 06béM nucema Mmenee 90 CIIOB, TO OTBET HAa 3aJaHHE OLCHHBACTCS
0 GaUIOB 110 BCEM KPHTEPHSIM.

Ecn o6bém Gonee 132 clI0B, TO MpoBepKe MOAICKAT TOABKO 120 €0B, T.¢. Ta
4acTh EKTPOHHOTO MHChMA, KOTOPasi COOTBETCTBYET TpeOyeMoMy 00BEMY.

4. Tlpu onpeneneHuH COOTBETCTBHSA O00BEMA MNpEACTABACHHOH  paGoTsl
TPeGOBaHHAM CUHTAIOTCA BCE CJIOBA, C MEPBOTO CJIOBA MO MOCICAHEE, BKIOYas
BCIIOMOTaTe/IbHbIC TJIArOMLl, MPEUIOTH, APTHKIM, 4acTHULL B anekTponHOM
nHChME 0GpaleHHE U OANHKCH TAKKE MOUICKAT NOACUETY.




